
Joom-Reports manual:

Joom-Reports is universal component for online reporting of a user or a group of users 
scores for completion of an assigned task, course etc.  
This component can be used in a school, business office or by online education providers. 
The reports will be prepared by a teacher/facilitator for parents/managers. 

How it works for a school?  

Information access levels regulated so parents can only see reports for their kids. The kid 
can only see his scores. The teacher can only provide reports to the kids in his class. The 
school administrator can see and modify reports for all kids in the school. Reports can be 
modified from the admin panel or from the front page. 



Our component build on AJAX technology that makes creating reports easy. 

The User roles can be modified from the admin panel. The report forms can be modified 
as static Joomla content. Even beginners can create a form using WySIWYG editor. 

Setting up Joom-Reports.  

First we need to setup users profiles in the component. 
Go to Joomla admin panel / components. 

Click on 
Joom-
Reports.



Click on Profiles manager to create profiles for each user who will be using the 
component. 

Profiles manager.

                                          Click on the button 

You should see a profile form 



                                 Select user name.



                    Select user Role

Enter First name 

Enter Family name

If you selected role CHILD, you will see additional fields for parents’ information.  

You can select who can see reports for Alex Ferguson.

You can also leave Parent1 & Parent2 fields blank. 

                                                     Click 

Next, we need to select the report periods. 
Go to the Periods manager via Cpanel -

                             Click Periods manager



You will see

                                                 Click create new period   

You will see the following form.

Enter period name. 



Enter the Period Start day. 

Enter the Period End day. 

                                                             Click 

                                                      To setup reports go to 

                   Click reports manager 



 You will see the Reports manager. 

                                  To create new report click 

You will see report editor.



Type in Report name to identify it among other reports. 

The Report Header will let you choose a form of the report header. «Joom-Reports default 
header» provided with the component. You can modify it to create different forms. 

Choose Periods Included in Report from entered earlier periods. 

Simply move required period from left to 
the right.  

You will see selected periods. 

Selected periods will 
be shown in the reports in the same order.  



                                                           Click 

Next, we need to create courses. 

                                        Go to Cpanel 

                         Click on Courses manager 

You will see the courses manager. 

                                                           Click 



You will see a new course form. 

Fill in all courses information including: 

Course name

Short description

Course goals

Enter number of 
classes from 5 to 15. 



For example choose 10 classes

Enter topic for each class. 

Select report name 

                                                              Click 



Next, we need to create classes and assign students to each class 

                                                         Click

                    Go to Grades manager. 

Grades manager form

                                                               Click



You will see the form for a new class.

Enter class name

Select a teacher for this class.

                                                                           Click  



You will see selected teacher in the “Teachers in grade” window: 

Assign children to this class. 

Select student and click   
You should see selected student in “Children in grade” 
window.

Select class programs. 

Select class program and 



click 

You will see selected program in the “Courses in grade” window. 

Now we entered all required information to manage reports. 

         
                                                       Click

                          Go to Show report 



Show report form

You can filter reports by Class, Student or a program. 

Select the report you need and click   



You will see the report. 

Now you can enter scores. 
Simply click on a cell and it will be highlighted in yellow



After a click it will be opened for editing. 

Enter your score

Click 

You will see saved result. 



Similarly you can enter notes for a whole course. 



If you need to print it click  



A form will be printed. 

FRONT END 

To create a link to the component Joom-Reports go to menu manager / main menu



You will see menu Item Manager. 

    Click 

Select Joom-Reports



Enter Menu Title

Select for registered users. 

Click  

Now registered user will see a link to Joom-Reports.



Depending on the access level user will see available reports. 

Administrator can see all the reports.

The reports can be sorted by class.



Select student and see his reports.



Select report 

You will see selected report

The report can be edited by administrator in the same way as in the admin panel. 



Teacher can only see and edit report for students in his class

He can choose student and program.

Parents can see reports for their kids. 

Parents cannot edit reports

Students can see only their reports and cannot modify them.
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